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SOPforsanctionofRicecardsin5Days

SI.

No.
Activity Actiontobetaken

Responsible

Officer/Staff

1 Application

Receiving

Collectapplicationwithfollowingdocuments
1.FamilyMemberAadhaarcards
2.Handfilledapplicationform

Village/Ward

Volunteer

2 Uploading

Application

Application details willbe entered in GSWS
portal along with uploaded documents.
GenerateReceiptandhandovertoVolunteers/
Applicant.
Iftheapplicantisalreadyhaving RiceCard,
applicationwillnotbeconsidered.

Digital

Assistant/

Data

Processing

Secretary

3 Validationof

Application

Thesystem willvalidatetheapplicationbasingon

theparametersofdepartmentaldatabase

SI.No.
Nameofthevalidation
parameter

Department

1 GovernmentEmployee CFMS

2 IncomeTax IncomeTax

3 Landholdingoffamily WebLand

4 Four-Wheeler RTA

5
PropertyinMunicipal
area

MAUD

6 ElectricityConsumption Transco

APIfrom

concerned

departments

4 Printingof

field

verification

form

Theabovevalidationremarksalongwithuploaded

documents are made available to VRO/WRS to

downloadtheFieldVerificationform forphysical

verification.

Village

Revenue

Officer(VRO)/

WardRevenue

Secretary

(WRS)

5 Field

verification&

eKYC

DuringfieldverificationVRO/WRSverifiesallthe

parameters mentioned in the application,

departmentalremarks as perscheme eligibility

criteria given in Annexure and record the

observations.

eKYCofallthefamilymembersappliedforNew

Ricecardhastobecapturedinmobileapp.

VRO/WRS
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6 Uploading

thefield

verification

remarks

Enter the field observations against each

parameterintheVRO/WRSloginandendorsement

willbeissuediffoundineligible.

VRO/WRS

7 Objection

receiving

Objectionsraisedduringfieldverificationwillbe

receivedandenteredbyVRO/WRSinthescreen

provided and applicationspushed to concerned

departmentbasedonvalidationparameters.

VRO/WRS

department

official

8 SocialAudit VRO/WRSwilldownloadtheeligiblelistforsocial

audit and displayed at VS/WS for receiving

objectionsifany

VRO/WRS

9 SocialAudit

Confirmation

VRO/WRSwillsubmitthesocialauditcompleted

applicationsInturntheywillbeforwardedtothe

Tahsildar/ASO logins in ePDS portalforDigital

SIGN

VRO/WRS

10 DigitalSign Tahsildar/ASO Digitally SIGN the eligible

applicationsinePDSportal

Tahsildar/ASO

11 RiceCard

Generation

TheNIC willgeneratetheRicecardofDigitally

signedandpushthem toGSWSportalVRO/WRS

login

NIC

12 RiceCard

Distribution

TheVolunteerwilldistributetheRicecardatthe

doorstep of the applicant with eKYC

acknowledgement

Village/Ward

Volunteer

13 Distribution

ofEssential

Commodities

EssentialCommoditieswillbeissuedinthenext

distributioncycle

CIVIL

SUPPLIES

SubSLAs:

Day1 Receivinganduploadingofapplicationby
DA/DPS,FieldVerificationProforma
DownloadbyVRO/WRS.

Day2 VRO/WRSundertakesthephysical
verificationandvolunteercollectseKYC
VRO/WRSuploadverifieddatainPortal,
Generatesandissueendorsementto
ineligibleapplicant
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Day3 Receivingobjectionsfrom ineligible
applicantsanduploadingintheobjections
screenandpushtoconcerneddepartment.
Eligiblelistdownloadinganddisplayingat
VS/WSforsocialauditbyVRO/WRS.

Day4 VRO/WRSshouldcompletere-
verification(ifrequired),receivingthe
departmentalstatusofobjection
applicationsandconfirmingthesocialaudit
ofeligibleapplicationsbyVRO/WRSand
sendingthem forDigitalSign.
Tahsildar/ASOshouldDigitallysignon
sameday.

Day5 NICgeneratesRicecardandpushto
GSWSportalforprintanddistribution.
Volunteerdistributestheprintedcards
witheKYCacknowledgement

Note:Theentireprocessshouldbecompletedwithin5workingdaysfrom the

dateofreceiptofapplicationasperSLA.

Annexure

EligibilityCriteria–Tobeverified

Sl.No. Criteria Documentstobeverified

1 Totallandholdingofthe
familyshouldbelessthan
3.00acresofwet
(or)10.00acresofdry
(or)Bothwetanddryland
together10.00acres

1.Certificatefrom RevenueDepartment
2.Pattadarpassbook
3.AscertainLandpossession
4.Landtransferdocument

2 Familyshouldnotowna
fourwheeler(Taxi,
Tractors,Autosare
exempted).

1.RCcopyofthevehicle
2.Saleletter,ifsold

3 GovernmentEmployee/
pensioner

NofamilymembershouldbeaGovernment
employeeorPensioner
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4 Monthlyelectricity
consumptionofafamily
dwellinginown/rent
houseshouldbeless
than300unitsper
month

ElectricityBillsoflast6monthstobeverifiedand
averageshouldbelessthan300unitspermonth.
1.Commonmeter?

Ifyes,no.offamiliessharingPer
familyno.ofunitspermonth

2.House-cum-pettybusiness
3.onlyforbusiness

5 Familyinmunicipal
areaswhoownsless
than1000sqftofbuilt
uparea.

1.Builtuparea
2.Whosenamethepropertyregistered
3.FamilymembersName?
Amountofpropertytaxpaid

6 Nofamilymember
shouldbeanincometax
payee/payer

VerifywithRTGSdatareceivedfrom IncomeTax
dept.
1.ApplicantispayingIncometax

Son/Daughterpayingincometax.


